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1. GETTING STARTED
Begin by visiting the Mapping Tool landing page:

1.1. (A) Click on “Add a Job Description” to start a new session 
or 

1.2. (B) Enter a Session ID saved previously and click “Submit” 

2. ADDING A JOB DESCRIPTION
This tool works by first asking for information about a single job description.  After
adding the first job description, more can be added.

2.1. Select up to three (3) NICE Cybersecurity Workforce Framework (NCWF)
Categories:
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2.2. After selecting at least one Category, select up to three (3) NCWF Specialty Areas: 

2.3. Select any applicable functional areas: 

2.4. After selecting at least one Specialty Area, select up to twenty-five (25) NCWF 
Task statements: 

2.5. After selecting at least one Specialty Area, select up to fifty (50) NCWF 
Knowledge, Skill, and Ability statements:

2.6. Choose Federal Government Agency or “Other” (this enables or disables the 
“For Federal Government use only” section of the form). 

2.7. Select State. 

2.8. Select the Position Status. 



4 

2.9.  Select the most appropriate Cybersecurity job title: 

2.11. Click “Submit” to submit the form. 

2.10. For Federal Agencies, fill out each “For Federal Government Use Only” field. 
The Job Announcement Number field is not required.  



3. MAPPING TOOL REPORT - SUMMARY
After submitting a Job Description, the Mapping Tool Report screen will
populate, which displays a summary of the position(s) added.

3.1 Click “Save Session” to save the report. A unique ID will be generated and 
shown on screen to either bookmark or enter manually to restore the session in the 
future.

If additional changes are needed, please remember to save again. At that time there 
will be the option to update the saved session data or create a new saved session 
(which will generate a different unique ID).

3.2. Click “Print Results” to print this page. 

3.3. Click “Start New Session” to clear submitted data and generate a new 
report with new job descriptions.

3.4. Click “Add a Job Description” to add a new job description using the “Job 
Description Framework Alignment” form.
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4. MAPPING TOOL REPORT – POSITIONS

Each Job Description in the Report is displayed in a list by selected Job Title,
which can be clicked to see more information.

5. MAPPING TOOL REPORT – POSITION DETAILS

For each position, the following options are available:  

4.1. Click “Update Position” to edit information about this position, it will 
then redirect back to a pre-populated Job Description form.

4.2. Click "Delete Position" to remove this position from the list.

4.3. Click “View Details” to see how this Job Description overlaps with 
the NCWF Work Role(s) associated with the selected Job Title.

Click each Work Role name to see details about the role and how this job
description aligns to the selected Task, Knowledge, Skill, and Ability
statements. You can also expand the two accordions in order to see the
full list of statements and which of those were selected.
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